Presentation Guidelines

<Guidelines for Chairpersons>

®  Chairpersons should take a seat in front row of the venue specially reserved for the next session’s
chairpersons, at least 15 minutes prior to the assigned session.

®  Ask those participating in Q and A to wait by the microphone in advance.

® Please ensure that your session proceeds according to the prescribed time schedule.

<Guidelines for Speakers>
*Presenters may use your own PC or bring your presentation data saved on USB flash memory.
*Please ensure that you are seated in the Next Presenter Seat at least 15 minutes prior to your

presentation.

1. Environment of Podium

* A TFT monitor, button, and mouse will be provided at the podium.

2.  Presentation Format:
Please prepare your presentation in:
0S Windows
Software Windows Microsoft Power Point 365
*Power Point 2013, 2016, and 2019 are also acceptable

Fonts Standard Fonts for Windows computers

*If you wish to use a Mac, please bring your own PC.

*Please do not use “Presenter Tools”.

3. Presentation Preview
To ensure your presentation runs smoothly, please bring your presentation data and/or own PC to

the Presentation Preview Corner at least 30 minutes prior to your scheduled presentation time.

Date Time and Location

July 8t (Sat.) From 5 pm,

In the front left inside “Small Hall,” of the conference venue

(*The Speakers Preview Center of JHRS2023 is also available if it is opened
before 5 pm.)

July 9 (Sun.) From 7:30am,

In the front left inside “Small Hall,” of the conference venue
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Presentation Preview

Reception Desk

3-1. If bringing your own PC

* We recommend that you bring back-up data in USB flash memory.

* Ensure that your computer is equipped with a mini D-sub 15 pins connector, or, alternatively, HDMI
output.

*If your PC does not have this connection, please bring an appropriate connector with you, along
with the relevant adapter. (Please note that the presentation may not be possible without your
connector and/or adaptor.)

* Please bring all required connection cables and AC adaptor for your own PC.

* Videos may be used, but please confirm ahead of time that it can be played back on the PC you will
be using. In some cases, the video will play on the PC's LCD screen but not on a screen connected
for external display. Please connect a monitor or projector to the external output of the PC you will
be using for your presentation and confirm that the video can be played. Please note that videos
created on a PC other than the one used for the presentation may not be playable.

* Please disable screensavers and battery-saving settings ahead of time.

* Please do not use “Presenter Tools.”

3-2. If bringing storage media
* Media which can be used is USB flash memory.
* If your presentation links to still images, videos, graphs, or other data, be sure to place those files in
the same folder as the Power Point data and bring them. Please confirm ahead of time that the

PowerPoint file can be used on a PC different from the one it was created on. Videos are limited to



those which can be played back on Windows Media Player. Audio may be used.
+ The playback of videos using animation is not guaranteed if the Power Point version is different.

* For smooth proceedings, do not use “Presenter Tools.”
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